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Inspiring Catholic Faith and Principles
While Encouraging Academic Excellence

PHILOSOPHY

We, the faculty of Visitation of Our Lady Schools &atholic
educators, in conjunction with the parents who #re primary
educators of their child(ren), work together teegriate the teachings
of Catholicism, Christian values and academic ésneé within the
school setting and aim for the total developmenteath unique
child. Thus, the students are enabled to becore iftegrated
Christian persons who recognize Christ in othestaemselves and
contribute uniquely to their community. We belidhat through our
educational apostolate, our students are empowereeceive and
understand the message of Christ, share it incgrin community,
and celebrate its embodiment through worship.

We attempt to create an atmosphere of positive evess in the
areas of:

1. Spiritual Development - Emphasizing living incaod with
the teachings of Christ and His Church.
Moral Development - Guiding the students
decision-making, through a deep understandinggbtt riand
wrong as taught in Holy Scripture and the traditafnthe
Catholic Church.
Emotional Development - Aiding the developmerit o
positive self-concept and acceptance of one ano#zer
individuals.
Intellectual development - Attempting to chagleneach
child to reach his/her academic potential - recziggi the
unique abilities of each child.

2. in
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5. Social Development - Encouraging positive intéoa with
one another in order to become a contributing menobe
society.

6. Physical Development - Encouraging respect forhiineman
body.

In order to implement the philosophy of V.O.L. Schave propose
the following objectives:
1. Spiritual Development
a) Be examples of Christian living to one another
b) Begin and end each day with prayer
c) Provide instruction in religious truth and vadue
d) Take part in meaningful liturgical celebrations
e) Encourage parents to attend student Masses
paraliturgical services
f) Organize activities for the student body whichll vinelp
build a community of faith
2. Moral Development
a) Give opportunities for decision making by presenthe
alternatives, and stressing personal responsilniliieciding
between right and wrong
b) Establish an atmosphere in the classroom fonmgss and
trust
3. Emotional Development
a) Be aware of the need for positive reinforcemantall
relationships
b) Foster a level of awareness of the dignity ahgaerson
4. Intellectual Development
a) Provide varied learning experiences accordinthéoneeds
of the individual child
b) Emphasize academic achievement
5. Social Development
a) Provide services for the immediate and largemanity
b) Open doors to community involvement in our s¢hoo
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c) Encourage respect for the rights and properttiudrs
d) Foster an appreciation of cultural diversity
6. Physical Development
a) Emphasize personal hygiene and nutrition
b) Stress physical fitness
c) Foster chastity using guided Christian prinaple

CURRICULUM

Visitation of Our Lady is a Louisiana State apprbvend SACS
accredited Catholic school that offers a strongicbasirriculum.

Emphasis is placed on individual needs and learsigtes in an
environment that stresses Christian values. Stadme challenged
to develop a firm foundation in lifetime skills. bddition, we also
offer:

* A half-day or full-day Pre-Kindergarten 3 year @cbgram for
children who are three by Septembef.30

* A half-day or full-day Pre-Kindergarten 4 year g@cbgram for
children who are four by Septembef"30

* A Middle Grades Program in grades 5, 6, 7, & 8 tddresses
the needs of early adolescents. This program deslu
exploratory courses, interdisciplinary teaming, ¢nenclasses
and extra curricular activities.

* A Language Arts Lab that provides instruction todsints with
special needs if they meet the criteria for adraissi

«  Weekly Masses for all students in Pre K-4 throufjgrade.

* A computer lab which students attend weekly fonfaaicement
and an additional state of the art lab that allsttsdents to
become active participants in research and learningll

classrooms in*1— 8" grades and the library have access to the

Internet.
e Smart Boards in all classrooms.



A hands on approach to science through experimentat an
equipped science lab.

Title | Remedial Reading/Math program to help dyaig

students.

Updated textbooks.

Participation in the Archdiocesan Band Progranravipled.

The use of a school wide discipline program whitiesses
positive affirmation for appropriate behavior.

The services of a guidance counselor are available.

Web Site at http://www.vol.org.

Daily homework assignments can be verified by phonaveb
site.

Before and after care services are provided inttbening from
7:00~7:30 a.m. and in the afternoon from 3:00~600. The
costs of these services are established at tharbagiof each
school year.

Gymnasium with basketball and volleyball courts arbdstage.

ADMISSIONS

Visitation of Our Lady School admits students ofy aace, color,
national and ethnic origin to all of the rightsjveges, programs
and activities generally accorded or made availtbkudents at the
school. It does not discriminate on the basisacgr color, national
and ethnic origin in the administration of its ediignal policies,
admissions policies and other school administeredrams.

REGISTRATION
Registration is held on a yearly basis.
All students registering do so with the understagdhat they must

take part in all aspects of the curriculum. Newdents are accepted
on a nine-week probationary period. New studewatssferring from
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other schools may or may not be accepted if thaye ke sibling
currently enrolled at Visitation.

If a parent deliberately withholds information aboa student
concerning behavior or learning problems, thatesttigvill be asked
to withdraw from school, and the registration fedl wot be
refunded.

MASS / CONFESSION OBLIGATION
We ask that you pledge to do your best to:

attend Catholic Mass on Sundays and Holy Days dig@iion
with your child if your child is Catholic

attend Church Services with your child on Sundayoifir child
is not Catholic

have your child go to Confession at least once a yeyour
child is Catholic

encourage your child to see a priest for a bles§ipgur child is
not Catholic

make an effort to attend the Children’s Mass wlisctelebrated
each Sunday at VOL at noon. Students are encalirsme
become lectors or choir members.

ARRIVAL AND DISMISSAL

For the safety and protection of the children wietaat you strictly
adhere to these policies.



School Hours

Monday ~ Friday
Early Dismissal Days
Half day Pre-K (3 & 4 year olds)

8:15a.m. ~ 3:00 p.m.
8:15a.m. ~ 1:30 p.m.
8:15 a.m. ~ 1130

Arrival

Upon arriving at school, students should repoth&r assigned area.
Regular school supervision begins at 7:30 a.m. estisdarriving
between 7:00 a.m. and 7:30 a.m. must report to imgprrare at the
parents’ expense. No supervision will be providetbke 7:00 a.m.

Tardiness

Tardiness is quite inconvenient to the studentstaadhers. Please
make every effort to see that your child arrivestiare for school.
Any student arriving at school after 8:15 a.m. muegort to the
office before going to their homeroom. Excessiaediness will
result in disciplinary action to be determined b fprincipal. If a
student is tardy or checks out early from schoelsime is not eligible
for perfect attendance. Excessive tardies willrégorted to the
Jefferson Parish Truancy Division.

Dismissal

Any student leaving school before the regular dssali time must be
checked out by a parent/guardian through the offieéease do not
go directly to the classroom to get children ea®tudents cannot be
checked out after 2:40 p.m. on a regular dismidaglor after 1:20

p.m. on an early dismissal day. Please make dactdfor dental

appointments after school hours or on school hgéida

Teacher's duty ends at 3:20 p.m. For your chilsé&fety and

protection, he/she will be sent to after care fagpesvision at the
parent’s expense if not picked up before 3:20 p.m.
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Legal Limitations on Releasing Students

In the case of separated or divorced parents, ihés custodial
parent’s obligation to submit to the principal adgcument that
would limit or prohibit the other parent’s rights have the child or
the child’s records (academic, financial, or bebeal) released to
him/her. The school administration and teachelisnat be involved
in custody battles between parents. We strive ¢tokvwith all

parents/guardians for the benefit of the child. eparents,
grandparents, and other extended family membeeosdalsiot have a
legal right to student records and information ssleotherwise
indicated by court documentation.

HEALTH / MEDICATION

Health Records

Students’ health records must be up-to-date. dfualent does not
have health records up-to-date or has neglectedirto them in,
he/she will be sent home. This is a state requirdnmHe/she may
not attend school until immunizations are received.

Emergency Cards

All students must have an emergency card on filthénoffice. In
case of an emergency, we require that you listndrae and phone
number of a relative/friend we can contact if yog anable to be
reached at home and/or work. Please notify thedcbf any
address or phone number changes that may occurgdilve school
year. For safety reasons, we ask that you lishéme of individuals
who are able to sign your child out of school beftine regular
dismissal time. A written note or phone call isegsary if someone
other than the names listed on the emergency célrtdevchecking
your child out of school early.



On the back of the emergency card, it is also rsacgdo list any
allergies or medical problems your child may haved aany
medication that your child takes on an ongoingsasi

Request to Administer Medication

Students should never have any type of prescriptiorover the
counter medication in their possession. This isyour child’s
safety.

Prescription medication will be administered to yohild under the
following conditions:

An Archdiocesan medical consent form which can berdoaded
from the school’'s website must be filled out andumeed only
iffwhen your child takes prescription medicationilhat school.
This form must be properly filled out before anyhsal personnel
will administer medication and requires a doctosgnature,
prescribed dosage, and the time to administer.d Saty what is
required in a container marked with your child’snegaand the name
of the medication. @ Whenever a prescription for glberm
medication changes, a new form must be filled out.

Contagious Disease

Contact the school if your child has contractedatagious disease.

Students absent with contagious diseases mustnpraseote from
the doctor upon returning to school stating thesegeafor their
absence.
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Lice
Please remember that lice is also contagious ahdheuessarily a
result of poor hygiene. There is no need to feebmfortable about
reporting head lice. This will assist us in staypits spread.
If a child is at school and lice is suspected tiliving steps will be
taken:

¢ The student will be sent to the office.

¢ |If lice are detected, the parents will be notified

arrangements can be made to check the child out of

school. A student will not be allowed to returnctass
once lice have been detected.

¢ Students may return to school 24 hours after treatm
has been applied and no nits remain.

¢ Upon returning to school, a parent must bring thiédc
to the office to be checked before going to cla@sly if
the child’s hair/scalp is free of lice and nits Iwik/she
be allowed back into school.

¢ Proper cleaning of the entire household (combssHas,
pillows, carpet, upholstery, linens, hats, etc.)also
necessary to stop the spread of lice.

¢ The school will send out notification to parentswael
as spray the classroom once there has been armedfir
case of lice.

ATTENDANCE

Absentee Policy

When a student in K-8 is absent, a parent/guarchast call the
school office at 347-3377 before 9:30 a.m. Foreabss, Pre K-3
parents should call 347-0159 and Pre K-4 paretit848-2161. If a
student will be out for a longer period of timer@a or more days),
just let the office know the first time you phondlways give the



child’s name, homeroom and number of days he/shHebeviabsent.
The school’'s homework line (347-3377 after 4:00.pand the web
site’s homework link fyww.vol.org) can be accessed daily to verify
homework assignments.

The number of days a student is allowed to be alpgerschool year
is seventeen (17). Please be aware that freques@nees hinder
academic progress, and should the number of abseexeced
seventeen (17) days the child may be retained sdResdor absences
should be limited to illness, health conditions,d/@n family
emergenciesMakeup work and/or tests will only be rescheduled
with proper documentation of absence, which must berovided
upon returning to school. To assist in your child’s academic
progress, please schedule doctor's appointmentdorarfdmily
vacations around early dismissal days and schdinldys.

TECHNOLOGY

The library, two computer labs, and aff + 8" grade classrooms
have computers with educational programs and laterapabilities.

All students are allowed to use the computers dheeVisitation

Acceptable Use Policy has been read and the apat®prontract
has been signed by the parent and student. Thisy pautlines

specific rules and regulations for computer anerimtt use. The
contracts are kept on file in the school office amd valid as the
student advances in grade level.

The school websitewivw.vol.org) is intended to be a means of
communication for the parents. Please access ebsite to view
updated information about school events, calendafsteria menus,
teacher websites, and homework assignments. Se¥idel notices
are sent via email to parents who register foreouail service. To
electronically register for this service, visit owrebsite, select
mailing list and provide your email address.
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SPECIAL NEEDS / ACCOMMODATIONS

Although we have a Language Arts Lab for studenith special
needs in the area of Language Arts, we are not té6pliant. We
cannot accept students with a special educatiasitization.

It is at the sole discretion of the principal taetenine the nature and
extent of adjustments within the classroom for stus with special

needs. When adjustments are made in the classihengrades

earned may or may not be on par with those eamedudents who

receive traditional grades. The principal alsceress the right to

ask a student to withdraw if a more appropriatenieg environment

is needed.

HOMEWORK

If you want your child’s assignments for the day{(s)jshe will be out
of school, you can access the homework line (34773and the web
site’s homework link ww.vol.org) to receive or verify homework
assignments. If you need to request books, pleals¢he office by

9:30 a.m. Books can be picked up in the officeola#:00 p.m.

Homework is a vital part of learning. All studerdee required to
spend a certain length of time in daily study. %®n homework is
only one segment of learning. Homework (writterd astudy) is

given to reinforce what was taught. Having complaténcomplete

homework will affect your child’s grades. As a deito the parents,
we offer the following time schedule:

Grades 1-3 45-60 minutes (more or less accordiripaability
of the child)

Grades 4-6 60-90 minutes (more or less accordirthe@bility
of the child)



Grades 7-8 90-120 minutes (more or less accorditiget ability

of the child)

Reading for enjoyment should be part of studyingheaight. This
will improve the reading skills, as well as broadbe educational
background of the student. Please encourage dzdging at all
levels.

GRADING SYSTEM / PROMOTIONAL
POLICIES

Grading Scale

Grades are based on quizzes, tests, exdfr& 87 grades only),
class participation, class work, and homework. fimmerical
grading scale used is:

100-94 A  Outstanding Achievement
93-86 B  Above-Average Achievement
85-718 C Average
77-70 D  Below-Average

69 U Unsatisfactory

End of the Year Averages

The four quarter grades will be averaged accortbrguality points:
A=4, B=3, C=2, D=1, and U=0. At least three qualigints are
needed to passAny student failing the last quarter may fail the
subject for the year.

Progress Reports

Progress reports will be distributed mid-way betweeport cards
each quarterly marking period. It will be noted tve monthly
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calendar when these reports will be given out. FRxEgyreports are a
necessary communication to parents. Please siynedumn them to
school. These reports are sent as a warning te stadents or as
praise and encouragement to others. All studextsive progress
reports each quarterly marking period. Sometimekila is doing
well at progress report time and then drops dralstian his/her
average.

Report Cards
Report cards are distributed each quarter duriagthool year.

Honor Roll

A scholastic and conduct “A” and “B” honor roll acemputed each
guarterly marking period.

Students who earn A’s in all graded areas (conandtacademic) on
their quarterly report card will be placed on tfihcipal’s List”.

If a student has a “C,” “D,” or “U,” he/she mot eligible for the “A”
honor roll. The student's grades must averageoB.Bigher on a
four-point scale to be placed on the “A” honor roll

If a student has more than one “C,” a “D,” or a™le/she isnot
eligible for the “B” honor roll. The student isgued on the “B”
honor roll if their grades average between 2.5 24® on a four-
point scale.

Summer School

Summer school is required for any students whasa fiverage in
any major subject area is a U. In primary gra&edigion, Math and
Reading/Language Arts are considered major subjettsgrades
4-8, Religion, Reading, Math, Science, Social Stsidind English
are considered major subjects. Anytime a studentequired to
attend summer school, he/she is conditionally ptech@nd placed



on academic probation. |If a student fails Languages in the
primary grades (1-3), he/she will be retaineda #tudent fails more
than two major subjects, in grades 4-8, he/shehwiltetained, with
the principal’'s approval. If a student is recomuohexh for summer
school, attendance is optional. If your child &img trouble in any
subject area, feel free to discuss with the teastegrs that might be
taken to avoid summer school or retention.

PARENT-TEACHER CONFERENCES

Communication between parents and teachers isneefyemportant

and necessary. Parent-teacher conferences amussth¢hroughout
the school year to discuss your child’s progre&sany time during

the year, if you have questions or concerns about ghild, please
call the office and leave a message for your chitdacher. Under
no circumstances should a parent go directly ttassmom during
the school day to discuss a concern with the teachhis includes
morning homeroom and dismissal times. Teacher®@aréuty and

cannot discuss concerns or answer questions dtirtiles They can
phone you later that evening. If satisfaction & received after
speaking or meeting with a teacher, parents areueaged to make
an appointment with the principal. It is recommexhdhe teacher is
contacted first and an attempt is made to resalyecancerns.

Parents are encouraged to stop in at any timeettheeprincipal with
comments or concerns. There are times, howevesnwneetings,
previous appointments, or other scheduled commitsnemould

necessitate a wait. To avoid any inconvenience, may consider
calling to schedule an appointment. Just call l@age your name
and phone number. The principal will return yoail @s soon as
possible.
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FOOD SERVICES

The Visitation of Our Lady cafeteria staff providesitritious,
well-balanced meals daily. Breakfast is servedyeweorning from
7:30 a.m. until 8:00 a.m. for students in K" grade. Menus are
posted in the cafeteria, outside the office in thain building
hallway, and on the school web site.

The prices for lunch and breakfast are set at #gnbing of each
school year. Money is paid monthly and is duehanfirst Monday
of the month. Students must have a positive belaball times. A
negative balance is not allowed. Please checkymmthly calendar
for the exact date.

Checks are accepted August through April. A $3@&&ice charge
will be assessed for any returned check. Credid payments are
accepted online. During the month of May lunchrpagts must be
made in cash. No checks will be accepted in Mayas (ice cream,
water, fries, etc.) are available td 3 8". Please notify the cafeteria
manager if you want your child’s lunch account kkd from
purchasing extra food. The cafeteria manager eaiediched at 347-
2278. No student is allowed to go without lunchéese he/she does
not like what is being served. If a student cardrotk milk, he/she
must bring an annualoctor’s note and juice will be provided.

On very special occasions, a parent may come teet with their
child. We feel this is a time for children to |leasocial skills by
eating and conversing with their peers. We ask phasents’ lunch
visits be infrequent and prearranged with the efficafeteria
manager, and the child’s teacher.

Sack lunches that are brought from home shouldigeothe child
with a well-balanced meal. Students may bring dnlyt juices,
milk and/or water. No canned, carbonated drinkamf type are



allowed. Foods from fast food establishments cabadbtrought into
the cafeteria for consumption. All non-nutritiosisacks should be
eaten at recess.

TRANSPORTATION

Jefferson Parish Public School System providesspaation to
those students in grades K-8ho live within Visitation Parish
boundaries and live more than one mile away frohost Parents
and students using Jefferson Parish transportatiost follow all
procedures and policies set forth by the JeffelBansh School
System.

Bus riders are expected to be courteous to oth&sepgers and to
the bus driver. Students should be safety-consciaod must
conduct themselves in a manner that will minimizazdrds.
Students should remain seated at all times andinefitom throwing
objects out of the windows. According to Jefferdearish policy,
cell phones and school bags with wheels are notvell on the
school bus. A student who becomes a disciplinélprno on the bus
may be deprived of the privilege of riding the bus.

If a student is riding a different bus home for @y,dhe/she must
bring a note written by the parent/guardian for fthwncipal’s
approval. Bus drivers will not allow a studentrtde unless this
permission has been cleared ahead of time andothigrif they have
space.

If a student walks or rides a bike to and/or fratha®l or an after
school event, an annuatknowledgement letter must be kept on file
in the office.
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DISMISSAL PROCEDURE

Please adhere to the dismissal procedures which pasted
throughout the school campus and displayed ondheo$ website.
Be courteous to other drivers and staff membersdaty in the
parking lots. Also be cautious of other childrezinly dropped off
and walking in the parking lot. Everyone's safésyof utmost
importance.

General Procedures for students and parents:

* If you need to check out your child early, pleasesd by 2:40
p.m. or 1:20 p.m. on early dismissal days. Stuslehecking out
early are not eligible for perfect attendance dmedheck out is
reported on the child’'s report card.

» Parents should not go to the classrooms duringisisin All
teachers are on duty and cannot converse with tythisaime.

* The circular drive in front of the main building lieserved for
buses. Please do not park here to pick up yold.chi

» Everyone’s safety is of utmost importance, pleasecéutious
and courteous in the parking lots.

* When you pick your child up each day, please do ngiark
and get out of your car. This creates a traffic f’\w problem
when you try to get into the car pool line.

» Students should always walk to their designated.are

» Students not picked up by 3:20 p.m. will be serdfter care.

* The office must have written permission on fileydu allow
your child to walk or ride a bicycle home after aoh This
must be submitted yearly.

Car Pool/Car Riders

e Students who ride home in cars are dismissed abxzippately
3:00 p.m. or 1:30 p.m. on early dismissal daysag display a



sign on your dashboard with the name(s) of thed@taih) you
are picking up. Students are brought to the disahiareas as a
group and picked up using a car pool process.sPleser to the
dismissal diagram that was mailed home. Additiarmglies are
available on the school's website. Picking up stud from the
wrong side of the campus will only add to confusiah
dismissal.

Pre K-3 and Pre K-4 students with no other siblingsat V.O.L.

are dismissed at 2:40 p.m. and 1:10 p.m. on ediygidsal days.
The purpose for this early dismissal time is topheliminate
traffic problems in the parking lot. A car poolopess will be
utilized. Please enter the gate on Barataria Bletind the new
building. Proceed along the side of the new bogdind around
to the circular drive. Students will be loadedimtars outside
the main gym entrance. Parents cannot park and theg

child.

Pre K-3 and Pre-K 4 students with older siblings atv.O.L
are dismissed with the main school at 3:00 p.mmfrthe
Barataria lot and will use the car pool procedureur child will
be escorted to the car pool pickup area on thedfidee library
as you arrive. Please refer to the “K-8 DismidRadcedures”
sheet and diagram.

K and 1% grade students are dismissed at 3:00 from the
Barataria lot (by the library). Students will bscerted by
teachers and assistants to the Barataria parkinfprigick up.
You should not go to your child’s classroom. Dtagchers will
assist getting your child into the car. You do need to park
and get out to meet your child. Use the car pod.| Also
please pull up as close as possible to the caom 6f you in the
car pool line. This will allow more cars to getdrhe lot.

2" through 8" grade students are dismissed from the Ames
parking lot (by the café). Teachers will escoriidren to this
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dismissal area. There are 2 car pool pick up ling8 -8"
parents should use the car pool line nearest Arhas,Bind 2
3" grade parents should use the car pool line thes gader the
church covered entrance.

* To avoid confusion for families with children in itiple grade
levels, students in"2~ 8" grade with a younger sibling in Pre K-
3 through T will be dismissed from the Barataria parking lot a
3:00.

Buses

* Buses usually arrive between 3:00 p.m. and 3:20 p.m

e Students need a written note from a parent thappgoved by
the office to ride a different bus in the afternoon

BEHAVIOR

As stated in our school philosophy, students argrioted in
Christian principles and values. We encourageirstpawvith and
caring for each other.

Our school wide discipline plan promotes respet apoperation
that is conducive to meeting the academic needsaoh student.
Students who choose not to follow policies and lesgns are
subject to disciplinary action. Any disciplinargtiosn taken against
a student is strictly confidential. Student priyaacts prohibit the
school from discussing disciplinary consequencesh vanyone
except a child’'s parent or guardian.

School Rules

* Respect yourself, others, and Visitation of Oury.&ghool
* Have a positive attitude
* Be prepared for class



* Be an active learner
» Abide by the rules and regulations in the studemidivook

Each grade level has additional rules of acceptdi@davior
appropriate to their age. Teachers use a diseighrogram that
stresses rewards and positive affirmation for sttedevho exhibit
acceptable behavior.

Discipline Policy

Students who do not abide by the rules and reguisitstated in the
handbook will receive a demerit for their infractio This demerit
acts as a warning for the unwarranted behavioterAf demerits the
student will receive an after school detention.reRes will receive
written notification if their child earns a deteii Students who
receive 9 demerits (resulting in 3 detentions) wilen have a
scheduled conference with their parents, teacheré)d an
administrator. Continued disciplinary behaviorsll wesult in a
referral to theprincipal.
may be subject to disciplinary probation.

Detentions will be held after school until 4:30 pfor students in
grades 1-8. Students who are given a detentiont rmake
arrangements to stay on their assigned d@igase do not call and
ask for special consideration (excuses not accepjedA student
should be encouraged to act in such a way as tgeopardize any
family function or after school activity by recemng a detention.

Parents are responsible for their child’s actioetier intentional
or accidental. The school cannot be expected ydgradamages to
the facility or another individual due to your ahif actions. Please
encourage your child to act responsibly.
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The parent will be notified and the student
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Suspensions

A student may receive a SUSPENSION for any of tlewing:
Violence, verbal or written threats of violence

e Bullying

* Fighting-two or more students involved in an exaror
attempted exchange of blows

* Profane or obscene language, writings, gesturesyings or
actions

» Unchristian comments about classmates or teachers

» Theft-taking property without permission of owner

» Deliberate disobedience

» Disrespect to the staff

» Dishonesty (cheating)

» Marring of school property

* Unauthorized leaving of school grounds

* Repeated detentions or as a result of a referral

» Other serious violation of school rules

A first SUSPENSION will be held in school. Additiain
SUSPENSIONS may be served either in or out of dchodhe
principal's discretion. A conference with the mipal will then be
mandatory. A serious offense after that may rest EXPULSION.

Expulsions

Smoking, carrying of cigarettes or tobacco, possess alcohol or
drugs, carrying knives or other weapons on schomimgs,
attempting to harm a staff member physically, seviassault on
another student, constant bullying, a verbal ottemithreat of
violence, etc. may be grounds for EXPULSION withany prior
suspensions.



Prejudices against any race from parents or stadefit not be
tolerated and may also be grounds for expulsion.

Unacceptable behavior of the parent(s) will not toderated.
Abusive language, threats, and/or insults to a hieac an
administrator, or other students are not compatilitie our Christian
philosophy. Such action may result in EXPULSIONthé student.
We are here to work together. We encourage patentg and work
out any problems with the teacher before goindpéogrincipal.

To make an appeal concerning a decision made bystheol
administration in regards to a suspension or eipulsf a student,
parents may appear before the pastor/school board.

Search and Seizure

For health and safety reasons, the school restreetght during the
school day, at all school sponsored activities l{sas field trips,
extra curricular activities, etc.), during, befaad after school or
while the student or his/her possessions are ompesnto carry out
reasonable search and seizure by school officfabny student or
their possessions for materials or objects whi@hiarviolation of
school policy.

Child Abuse

In accordance with Louisiana Law 14:403, any pessonagencies
who are responsible for the care of children, sashphysicians,
nurses, principals, teachers, and social workers suspect that a
child’s physical or mental health or welfare ishais been abused are
required to report such cases to the proper atithsri
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FIELD TRIPS

Educational field trips are scheduled in conjunctizith the
curriculum. All trips are optional and are offeratian additional
cost to the parents. Students are permitted ematthe field trip
only if parents complete, sign, and return thedfiglp permission
form. Supervision in an academic setting will bevided for
students opting not to participate.

The teachers often have meaningful activities ptdnafter a field
trip, so the school discourages checking your ahiflearly on these
days. Any early checkout is recorded on the chitdport card.

The number of chaperones chosen varies upon the@fageildren
and nature of the trip being taken. To avoid ceitin, we request
that you not attend a field trip if you are not sbo as a chaperone.

Students who consistently choose not to cooperate school
policies may need to have parental supervisionead frips. Parents
will be notified in advance so they can make aresingnts to attend.
If parental supervision cannot be provided, thedestd will be
required to remain at school in a supervised acansetting.

EXTRA-CURRICULAR ACTIVITIES

Extra curricular activities vary from year to yedepending on
teacher moderators. At the present time V.O.L.reffe

Club Grade Level Requirements
HALO Club 5-8 None

Drama 3-8 Audition
Student Council 5-8 Peer Election



Altar Servers 4-8 Recommendation
Cheerleading 5-8 Tryouts

Band 4-8 Fee

Choir 3-8 None

Athletics 5-8 Varies

Math Club 6-8 Stravgth Skills
Quiz Bowl 5-8 None

Most clubs hold meetings at recess or after schoats. Students
should make arrangements ahead of time for trategjmor.

Visitation hosts several athletic home games duttregschool year.
V.O.L. requires that the following rules are adlete

* Any student leaving our campus and returning lateattend a
game must have a parent or guardian attend the garhes/her
chaperone.

» Students are not allowed to leave the school gmahdny time
during school hours or when remaining after scHoolextra-
curricular activities as a participant or as a sgec.

» Transportation arrangements need to be made prigairne day.
Junior games begin at 3:30 p.m. and end at appat&iyn4:30
p.m. Senior games begin immediately following gungames.
Occasionally senior games end after the 6 p.mr. eftiee closing
time. Please be mindful of this when picking upiyohild.

* Students should remain in the area where the gani®eing
played. For safety purposes, students should aogregate
around the bathrooms or classroom facilities.

« Team members as well as parents and spectators axiisit
gualities of good sportsmanship at all times. $tholes and
consequences apply even at after school games.

August 8, 2011

13

e Students in aftercare will have the option to attbonme games
if they are in 8 — 8" grades. Younger students (K ™ grades)
can only attend games if accompanied by their pgren

* Team members are not penalized for early check foutaway
games. If siblings are checked out early to ateemdway game,
they must be checked out in the office. The cheuk is
recorded on the child’s report card and cumulatacord.

BEFORE / AFTER CARE

Any family using after care services must fill cah after care
registration form and pay an annual registration feRegistration
forms and guidelines are posted on the school’ sikeb

Services are provided regularly each morning fra60+7:30 a.m.
and from 3:00~6:00 p.m. each afternoon. All schoaolicies and
rules apply during these times. A homework roomavsilable
during the after care hours for students to dor theimework
assignments. A teacher is available to assistestsdif help is
needed.

Do not drop off your child before 7:00 a.m. The school will not
be responsible for any students dropped off befdi@0 a.m.

Students who are absent are not allowed to useebafal after care
services for the dates of absence.

Before and after care fees are set at the begimiiagch school year
and should be paid on a weekly basis. Paymentsnadie on a
weekly basis will incur late charges. If paymeate not made on a
regular basis, before and or after care servickdwidenied.



Parents must come into the after care room andkdhea child out
each day. Call (400-7465) to notify the staffah®eone other than a
parent will be picking up your child. Also please mindful of our
6:00 p.m. closing time. We would appreciate yoooperation in
picking up your child on time. You will be deniede of the after
care services if you are not punctual in picking yqur child.
Additionally, a fee of $1.00 for each minute afée®0 p.m. will be
charged.

SCHOOL UNIFORM / DRESS CODE

The purpose of a uniform is to keep our student®oumly dressed
and looking their best. Uniforms should alwaysdiean and not
tattered or torn in any manneRPLEASE DO NOT PURCHASE
CLOTHING OR ANY ITEM THAT DEVIATES FROM OUR
POLICY. As parents, it is your responsibility to see thia¢
uniform regulations are followed by your child(ren)

Inka’'s S’coolwear is the only uniform company officially
contracted to sell Visitation uniforms. The st@docated at 1617
Hickory Ave. Through out the school year and dyrihe summer
months there are several road sales scheduleghsceool for your
convenience. If you have any questions or conc¢etms store
numbers are 739-9866 or 1-800-780-8751. Additignahe web

site iswww.inkascoolwear.com

If a student must be out of uniform for some reasowritten note
should be sent explaining the circumstances. A mowalid for 3
consecutive days. If a note is not sent, yourdchsl subject to
disciplinary action or may be required to call horfar an
appropriate uniform.
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GIRLS:

1.

A plaid V.O.L. uniform jumper (Pre-K —"%/skirt (5" — 8"

or uniform walking shorts (Pre-K "9 is required and must
be purchased from Inka’s S’coolwear. Only studémtBre

K through 2° grade are allowed to wear the uniform walking
shorts. The shorts or skirts must not be more fiaabove
the knee. Please be mindful of this policy if ywem your
daughter’s skirt or shorts. We do not intend tcsteaour
time measuring lengths. Students not in compliamitiebe
sent home. We expect modesty from all students.

White blouses (long or short sleeve; plain or Odfetyle)
are required and must be purchased from Inka’soBAcmar.
Blouses with Peter Pan collars are worn with juragg@re K
through 4' grade), blouses with sport collars are worn'in 5
through & grade. Only solid white garments may be worn
under the blouseBlouses must be neatly tucked in at all
times.

Solid white, gray or maroon socks or knee-high sackist
be worn. If you choose to wear ankle/sport sottiesy must
be the VOL sport socks purchased at Inka’s. Invirger,
solid gray, black, white, maroon, or flesh colored tight
ankle length leggings, or leg warmers may be wao8ulid
black or gray warm-up pants are also acceptable.

Black and white saddle oxford shoes are requiredjifts in
Pre-K — &' grades. Maroon penny loafers are required for all
Middle Grade (8 — 8" girls.

The only outerwear that is acceptable in the otesaris
listed below. These items can only be purchasddkats
S’coolwear.

Pre K — 4"

a. Maroon V.O.L. windbreaker

b. Gray or maroon cardigan or pullover sweater
C. Gray crew neck or hooded V.O.L. sweatshirt



d. Maroon, hooded V.O.L. jacket

Middle Grades 5"- 8":

a. Maroon V.O.L. windbreaker

b. Gray or maroon cardigan or pullover sweater

C. Maroon or gray dorew neck or hoodgd V.O.L.
sweatshirt

d. Maroon, hooded V.O.L. jacket

e. Athletic jacket

Make-up is NOT to be worn at school. Girls naagar small
earrings restricted to the lobes. For safety memsdangling
earrings are not allowed. Only clear nail polish i
acceptableHair must be well groomed, and may hot be
worn in_any fad/extreme style. We reserve the righto
judge if a hairstyle is fad/extreme.

BOYS:

1.

wnN

Pleated or flat front gray uniform pants or walksigprts are
required and must be purchased from Inka's S’coatwe
Only students in Pre K through®@rade are allowed to wear
the uniform walking shorts. The walking shorts iddonot
be more than 2" above the knee. Please be mindfili®
policy if you hem your son’s shorts or cut his lopants.
We do not intend to waste our time measuring leagtnly
shorts of walking length will be allowed. Studemist in
compliance will be sent home. Pants/shorts musivie
properly to fit on the waist. We expect modesiynirall
students.

Black, gray web or stretch belts must be worn lairaks.
Maroon V.O.L. uniform shirts are required and mbst
purchased from Inka's S’coolwear All shirts must be
tucked neatly inside pants at all times. Only plain white
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or gray t-shirts or turtlenecks may be worn undee t
uniform shirt.

Solid white or gray crew or over the ankle sockssirie
worn. If you choose to wear ankle/sport socksy thest be
the VOL sport socks purchased at Inka's.

Solid black LOW-CUT tie shoes are required. Noiobs
stripes or decorations on shoes will be alloweds @ows a
wide choice for your selection. Please do notfaskpecial
privileges. Pre-K students are strongly encouragebave
shoes with Velcro closures.

The only outerwear that is acceptable in the obesaris
listed below. These items can only be purchasad fnka’s
S’coolwear.

Pre K - 4™

a. Maroon V.O.L. windbreaker

b. Gray or maroon cardigan or pullover sweater

C. Gray crew neck or hooded V.O.L. sweatshirt

d. Maroon, hooded V.O.L. jacket

Middle Grades 5"- 8":

a. Maroon V.O.L. windbreaker

b. Gray or maroon cardigan or pullover sweater

C. Maroon or gray orew neck or hooded V.O.L.
sweatshirt

d. Maroon, hooded V.O.L. jacket

e. Athletic jacket

Hair must be well groomed, and may not be worn in ay
fad/extreme style. We reserve the right to judgd a
hairstyle is fad/extreme. Hair should be out of the eyes and
should not touch the top part of the shirt collar.

Earrings may not be worn at school or at anyoskh
sponsored event.




P.E. UNIFORMS:
A uniform for P.E. is not required for studentsKn- 4™ grades.

Students in § and 4' grades have the option to purchase a P.E.

uniform. If a P.E. uniform is not purchased, tlgular school
uniform should be worn for P.E.

Middle Grades 5 " — 8™

All students in grades 5, 6, 7, and 8 are requitedvear a P.E.

uniform.

1. White V.O.L. T-shirt and maroon shorts with teehool
emblem which must be purchased from Inka’s S’coalwe

2. Tennis shoes.

Inka’s S’coolwear

1617 Hickory Ave.
Harahan, LA 70123
739-9866
1-800-780-8751
www.inkascoolwear.com

FINANCES

Your child’s tuition status cannot be changed ofee bills are

mailed in March. The Catholic rate of tuition wdwjo into effect

the following school year. To change your chilB'® K attendance
from % day to full day or from full day to % daylmWincur a $25.00

charge (subject to availability).

If parents decide to finance their tuition by makinloan, parents
are responsible for following the payment scheguépared by the
bank, as well as the guidelines listed in thisieact
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Tuition Loans

The following guidelines will be used to addresstpdue balances
on tuition loans. The parish finance board hasramud these
policies to help ensure monthly payments of affidni loans. The
school’'s monthly operating budget is dependent uponthly loan
payments made on time. Your cooperation in megtmg financial
obligation to the school in a timely manner is etpd.

* The school has capability to view all tuition loancount
balances online. A review of account balances lvglidone
on a daily basis to ensure that proper paymentseirsg
made on time.

» Tuition loan payments are due on the first day aaohnth
beginning inJuly and ending irApril . Payments not made
by the 18 of the month are considered delinquent and are
assessed a $15.00 late fee.

* July andAugust loan payments must be made in order for a
student to begin school in August.

e Students in Pre K-3 and Pre K-4 will not be allowed
attend school if tuition is delinquent. Parent8 la¢ notified
if a payment is delinquent. In the event that &FNheck is
written for a tuition payment, the original pasteddate will

apply.

» If an account becomes 30 days past due, the st{gilevitl
no longer be allowed to take exams/weekly testés Wil
result in the student(s) receiving an incomplete tbair
report card. Once the account is brought fullytomlate,
tests will be administered.



* Any loan that is 45 days past due will be chargacklkio the
school, and a $100.00 charge back fee will be asdesThe
full loan balance plus the charge back fee to gt®al in
order for the student to continue attending school.

e If a family’s tuition loan is charged back on mdhan one
occasion during their years at Visitation, the figmaiill not
be eligible to obtain a loan to pay their tuitiamddees. The
family must pay their tuition and fees in full uginash.

e All accounts must be current in order for familis re-
register for the subsequent school year. The $chitioin
no way be obligated to hold a space for studentaraflies
whose accounts are not current. If at any timeeraft
registration the family becomes delinquent in pgyuition,
the family will be subject to having their regidioam for the
subsequent year dropped.

« The last tuition loan payment must be paidApyil 10™ or
the loan is charged back to the school and a $Q0th@rge
back fee will be added to the balance. Additiognajlour
child/ren cannot attend school until all tuitiondanharge
back fees are paid in full.

NSF Checks

A $30.00 service charge will be assessed for ANfdrned check
made payable to Visitation of Our Lady (this inasdthe school,
Co-Op, cafeteria, etc.). The amount of the retirceeck plus the
$30.00 service fee is due in cash immediately upatification by

the office staff. All business must be on a cash basis until this

matter isresolved.
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Refund Policy

If a student withdraws from school before the ehthe school year,
the parent or guardian must notify the school effidf the tuition
was being paid through a loan with the bank, tHieefwill cancel
the loan.

If a tuition refund is in order, it will be issues soon as possible. A
$25 processing fee will be assessed for all loaceal&tions/refunds.
Refunds for tuition and fees will be calculateda®ws:

Registration Fees Non-refundable

Non-parish and Multi-
Purpose Building Fees

Non-refundable after the first day of the
school year

Tuition will be refunded based on the
amount the family has paid less the
amount of tuition used. The amount of
tuition used will be determined by
multiplying the number of calendar
months the family is enrolled in school
times 1/10 the amount of the sum of
tuition. A partial month will be counted
as a full month.

Tuition

No refunds will be issued after March 31.

Example:

A family pays $3,200.00 in tuition for one childThe child is
enrolled in school through mid October.

1/10 Tuition
Tuition used
(Aug., Sept., & Oct.)

$320.00
3 X $320.00= $960.00



Refund $3,200.00 — 960.00
Processing Fee - §a5.
=,%20.00

DEFINITION OF A PARISHIONER

The Long Range Plan for Archdiocesan Elementaryp@8shcalls for
parishes to provide financial support for the ateitd of registered,
active, supporting parish families who are enrolled\rchdiocesan
elementary schools.

To be eligible for financial assistance from youariph for the

purpose of school tuition, your family must be:

* REGISTERED—any individual or family who filled oatparish
census form or some written document declaring negsfigp in
a particular parish that has been accepted bytia pastor.

* ACTIVE—the individual or family who is regular intandance
at Mass on Sundays and Holy Days of Obligation.

*» SUPPORTING—the individual or family who is a regula
financial contributor to the parish in accord wille stewardship
program of that particular parish.

Each parish is allowed to define for itself whagdistered,” “active,”
and “supporting” means. The following definitiodgve been
established to qualify for support from VisitatiohOur Lady Parish.

REGISTERED: Parents or legal guardians are considered reggster
in Visitation of Our Lady Parish if they live withiour parish
boundaries and are registered in the parish acwprdio
Archdiocesan norms. Also, parents residing outidegeographical
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boundaries of the parish and who likewise have steggd at
Visitation according to Archdiocesan norms mees thiterion.

ACTIVE: Parents or legal guardians are considered active i
Visitation of Our Lady Parish if they regularly filll their Sunday
and Holy Days of Obligation by attending Mass agittion of Our
Lady Church. Additionally, it is expected that yhavill have
participated in at least one parish organizationrkwactivity, or
liturgical ministry for the previous year. For exale, a parent might
be active in the St. Vincent de Paul Society, tleeo@ Club and
yearly fair, or serve as a reader at Mass. Maenddnce will be
verified by the record of the weekly use of theiglarenvelope
system. A one-time offering at year's end will rsofffice. Note
Well: Simply dropping a child off for Mass with aigday envelope,
or mailing the envelopes to the parish office isageptable to be
considered an active member of the parish.

SUPPORTING: Parents or guardians are considered supporting
members of Visitation of Our Lady Parish when tleytribute a
minimum of $8 weekly using the envelope system iffe@ry

Giving. This minimum is based upon less than twark salary per
week at minimum wage. Your increased support ef gharish is
necessary in light of the fact that the church hageased the
subsidy to the school for capital improvements.

If a child was baptized Catholic but has not met sacramental
milestones, i.e. Holy Communion in second grade family will be
given the tuition rate of a non-Catholic student.

If a family with students in Visitation of Our Ladychool is judged
not to qualify, the parents will be responsible parying the amount
of the voucher to the school themselves. Theserietj according to
the above definitions, will determine your eligityil for the 2011-



2012 school year. If you are not currently fulfij these criteria,
you must begin now to fulfill this obligation.

EMERGENCY CLOSURES

In the event that it is necessary to close schoctrml the day’s
session early, an announcement would be broadeas¥dWL radio
and/or television. Parents will be notified of ame¥gency school
closure by our SchoolReach messaging system. t3aneay also
sign up for VOL parish messages via our Twitter cacd at
twitter.com/volparish.  All emergency closure infation will also
be posted on the schools website. The decisiariose school is
made through Jefferson Parish or the Archdiocesewes would
appreciate you not calling the school office fdstinformation. It is
important to keep phone lines free for emergendg.ca

OTHER GENERAL INFORMATION

All parents and visitors must sign in and get ateis pass in the
school office before going to a classroom for agson.

Students are responsible for the care of theibt®ks during the
school year. Books that are lost or destroyechinmanner must be
replaced at the expense of the parent. Textbooésld never be
written in and they must be covered at all tim#8ook Sox” covers

are not allowed because they damage the bindinte dfook.

School bags with wheels are permitted i tBrough 8 grades.
School bags with wheels are not allowed on the @des and must
be carried up/down the stairs by all students hlaae classes on the
second floor.
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Parents are urged to mark all their child’s bodidegs, clothing and
supplies with their name and room number. A lost Bound area is
located under the stairs for any lost items. Q@nldst Friday of each
month, unclaimed items will be disposed.

If a student forgets an assignment, a book, aralfgned test, etc.,
he/she will not be allowed to call home. Studemtsst learn
responsibility and accept the consequences. Racanthelp by not
catering to their child. Therefore, students mayuse the phone to
call for forgotten supplies.

No bulletin or any type of communication may betsam through
the school, class or teacher without permissiomftioe office. This
is for your protection as well as ourParty invitations are not to

be distributed at school;they need to be mailed or phoned.

If copies of school documents or records are nacgssvith the
exception of school transfers), research and copgists will be
incurred. A minimum of 3 days notice is also regdi

If parents wish to do something for th® graders, this should be
done after the students have graduated. The stlasomeaningful
activities planned for the students.

Students are not allowed to leave the school g®uwatdany time
during school hours. This includes the time befamd after school
while waiting for the bus, or if remaining afterhsol for meetings,
games, detention, tutoring or any other reasoris iEHor the safety
of your child. LEAVING SCHOOL GROUNDS WILL RESULIN
SUSPENSION.

Students are not to bring electronic games, cetinph, radios,
headsets, tape recorders, beepers, and/or newdslfa(games) etc.
to school. Many of these items are expensive aondld be kept at



home. The school is not responsible for the Idghese objects or
any other toys or games brought for play at recess.

Although the use of cell phones has become a wdifepfthe use
during school, at after care, or on the school tsuprohibited.

Students are allowed to use the office phone to noomcate

necessary information to parents. If a cell phamgs, is in use, or is
visible, it will be taken away and turned in to thffice. The phone
will only be returned to a parent by a member ahimistration. An

automatic detention will also be issued to the estiid

Snacks are permitted during recess only. Theraldhbe no
chewing of food, gum, or other objects during class

Class Masses are celebrated weekly in church. &Viei and
encourage as many parents as possible to joineanEtcharistic
celebration. You will be notified as to the weekda which your
child’s class attends Mass.

Visitation Co-Op Club meets on the third Wednesoagach month.
All parents are strongly encouraged to show theippsrt by
attending these meetings.

Throughout the year Visitation of Our Lady Parigiorssors events
which involve student participation either at chyrat school, or in
the community. Through participation in these désestudents are
helping fulfill our school mission tolfispire Catholic Faith and
Principles While Encouraging Academic Excellencét all events

we want our students to exemplify our CatholicHaiot only in

word and action but also in appearance. Visitastudents should
always look their very best when representing ttieosl and the
church. The choice of clothing worn at school burch sponsored
activities should always be becoming of a Cathalementary
school student. Please refer to the dress codevtad a guide when
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choosing your child’s attire. Participation in ewent/activity will be
denied if a student’s attire is not in keeping witie dress code.

Boys:

Acceptable Attire:

* Long dress pants

e Collared shirt (button up or pullover)

* Dress shoes with socks

» Hair: traditional cut and well-groomed.
Unacceptable Attire:

» Shorts

» Tee shirt/Tank top

» Jeans of any color

* Tennis shoes

* Flip Flops

* Fad hair styles

Girls:
Acceptable Attire:
» Dress or skirt and blouse
» Dress pants with blouse
* Flat, dress shoes
Unacceptable Attire:
» Strapless or spaghetti strap tops or dresses
» Too tight or low cut dresses or tops
» Dresses or skirts should not be shorter than thmekes
above the knee

» Shoes with heels, tennis shoes, or flip flops

* Make-Up
* Large, dangling earrings and necklaces
* Tee shirt



The current parent/student handbook (2011-2012oejlishall be
used for all questions and disputes. In develophey policies,
regulations and explanations discussed in this awk] we have
tried to be as specific and comprehensive as gessiblowever,
throughout the school year, other unforeseen situgtmay arise.
The principal reserves the right to make judgmehtany such
incidents occur.

All highlighted sections are additions or revisidr@m the previous
edition of the handbook.
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